NEW MEDIATOR TRAINING

UNITED STATES DISTRICT COURT | CENTRAL DISTRICT OF CALIFORNIA
ALTERNATIVE DIsPUTE RESOLUTION (ADR) PROGRAM
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OVERVIEW OF THE
CENTRAL DISTRICT'S ADR PROGRAM
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CENTRAL DISTRICT REFERRALS TO
ALL ADR OPTIONS IN 2023

Cases Referred to All ADR Options
in 2023

m Panel
M Private

m Ml

Lt is not uncommon for judges to refer the same case to ADR more than once. Sometimes subsequent referral
orders are entered in the same year as the original referral, so the number of “referrals” in a year may exceed the
number of “cases referred” in that year.

2 This number likely undercounts the number of mediations held in any given year. While the ADR Program
collects information about mediations held by Mediation Panel Members, not all mediations are reported to the
ADR Program Office.

3 Dften cases that do not settle at the mediation settle shortly afterward, with follow-up work by the assigned
mediator, but current data collection methods do not capture this information in a reportable way.



MEDIATION PANEL
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Alternative Dispute Resolution (ADR) Program Statistics
January — December 2023
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In calendar year 2023, at least 3,123 cases were referred to one of the three ADR options
provided in Local Rule 16-15.4. More cases were referred to the Court’s Mediation Panel than
to either of the other available choices.
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ADR PROGRAM STATISTICS 2023

Alternative Dispute Resolution (ADR) Program Statistics
January — December 2023

Total referrals! in CY2023 to one of the three ADR options provided by Local 3123
Rule 16-15.4
Referrals to ADR Procedure No. 1 (Magistrate Judge) 396
Referrals to ADR Procedure No. 2 (Mediation Panel) 1120
Referrals to ADR Procedure No. 3 (Private Mediator) 1607
Cases referred in CY2023 to one of the three ADR options provided by Local 3123
Rule 16-15.4
Cases Referred to ADR Procedure No. 1 (Magistrate Judge) 396
Cases Referred to ADR Procedure No. 2 (Mediation Panel) 1120
Cases Referred to ADR Procedure No. 3 (Private Mediator) 1607
Reported Mediation Outcomes for Mediations Held in CY2023? 539
Reported Settled or Partially Settled 214
Reported Not Settled? 325
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ADR PROGRAM STATISTICS 2023

In 2023, the Central District of California’s Mediation Panel was composed of 206 panel
members who collectively possessed substantive experience in more than 25 areas of law.
Panel mediators conducted at least 539 mediation sessions in calendar year 2023. Of these,
214 sessions were reported to have resulted in settlement or partial settlement, and 325
sessions were reported not to have resulted in immediate settlement, for a settlement rate of

40 percent.

Reported Mediation
Outcomes - 2023

m Mediations Resulting in
Settlement

m Mediations Resulting in
Partial Settlement

W Cases Mediated But Not
Settled at Med.




PROCEDURES, GOVERNING
AUTHORITY, AND FORMS




ADR PROGRAM CHRONOLOGY

ADR Opt.ion & Selection of Pre-Mediation Mediation Mediation Mediator’s
Selection Mediator Letter Letter Survey
Referral to ADR Assign r_nent Pre-Mediation Notice of Mediation
Program of Mediator Call Mediation Date Report
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Name, Address and Telephone Mumber of Attorney(s):

UNITED STATES DISTRICT COURT
CENTREAL DISTRICT OF CALIFOHRMNILA

CASE NUMBER

Plairass|

\ REQUEST:

ADR PROCEDURE SELECTION

Crefendant|s]

Pursuant te LR, 16-15, the parties request that the Court approve the fellowing ADE
procedure

| ADR PROCEDURE NO. 1 - The parties shall appear before the
|| magistrate judge assigned to the case er || the magistrate judge in Sanla Barbara
\ for such settlement proceedings as the judge may conduct ar direct.

X ADRPROCEDURENO. 2 - The parties shall appear before a neutral selected
from the Court's Medlation Pamel.

| ADRE PROCEDURE NO.3 - The parties shall participate in a private dispute
resolution proceeding.

Dated:

Altorney for Plaintill
Dated:

Attorney for Plaintfl
Dated:

Attorney for Defendant
Dated:

Attorney for Defendant

\ND'I'IE' [fadditional signabares are required, attach an additional page be this reqaest.

ADR-0 {047LE} BEQJUEST: ADR PROCEDURE SELECTION Pige Lol 1

1. ADR OPTIONS AND SELECTION (PARTIES)

There are three ADR options. See Civil L.R. 16-15.4 (Tab 1); General Order
11-10 (Tab 2), and Form ADR-01 (Tab 3).

1) ADR Procedure No. 1: settlement conference with the district judge or
magistrate judge;

2)  ADR Procedure No. 2: mediation with a neutral selected from the Court
Mediation Panel; or

3) ADR Procedure No. 3: private mediation.

Unless exempted, every civil case must participate in one of these three ADR
Procedures. Civil L.R. 16-15.1 (Tab 1).

In advance of the Initial Scheduling Conference, parties must advise the Court
which ADR Procedure is best suited to their case and when the ADR session
should occur. Civil L.R. 26-1(c).

PRACTICE POINTER: Check on PACER to see that ADR Procedure 2 was
selected by the parties under Form ADR-01.

e
[V


https://www.cacd.uscourts.gov/sites/default/files/documents/2024%20June%20LRs%20Chap%201.pdf
https://www.cacd.uscourts.gov/sites/default/files/general-orders/GO-11-10.pdf
https://www.cacd.uscourts.gov/sites/default/files/general-orders/GO-11-10.pdf
https://www.cacd.uscourts.gov/sites/default/files/forms/ADR-01/ADR-01.pdf
https://www.cacd.uscourts.gov/sites/default/files/documents/2024%20June%20LRs%20Chap%201.pdf
https://www.cacd.uscourts.gov/sites/default/files/documents/2024%20June%20LRs%20Chap%201.pdf
https://www.cacd.uscourts.gov/

Mame & Addrass:

UNITED STATES DISTRICT COURT
CENTRAL DISTEICT OF CALIFORNIA

I

CASE MUMBER

-

ORDER/REFERRAL TO ADR

Defersiant{sh

The Court, having reviewed the parties” Request: ADE Procedure Selection (Form ADR-01), the Motice
to Parties of Court-Directed ADR Program, or the report submitted by the parties pursuant to Fed. B

Civ. P.

26(f) and LB 28-1, hereby:

ORDERS this case referred to-

O

d

ADR PROCEDURE NO. 1: This case is referred to [ the magistrate judge assigned to the case
or [ the magistrate judge in Santa Barbara for such settlement proceedings as the judge may
conduct or direct. Counsel are directed to contact the magisirate judge’s courtroom deputy to
arrange a date and time for the ADR procesding.

ADR PROCEDURE MO. 2: This case Is referred to the Court Mediation Panel. 'Within twenty-
one (21} days, plantiff shall obtain the consent of a neutral on the Count Mediation Panel who
will conduct the mediation and shall file Form ADE-Z, Stipulation Regarding Selection of Panel
Medtator. If the parties have not selected and obtained the consent of a Panel Medtator within
twenty-one (21} days, the ADE Program {213-8%4-2993) will assign one. Forms and a st of the
Fanel Mediators are avallable on the Cowrt website, wew cacd wscourts gov. Absent
extraordinary clrcumstances, parties cannoed reqguest a continuance within three (3) business
days of a scheduled mediation.

ADR PROCEDURE NO. 3 : This case &5 referred to private mediation. Counsel are directed to
contact the private mediator of their cholce to arrange a date and tme for the mediation.

IT IS FURTHER ORDEREDM /
The ADR proceeding Is to be completed by:

The parties shall file a joint report no later than seven (7) days after the ADR proceeding regarding
the progress of settlement discussions.

The Covurt sets a further

ated:

us conference for:

United States District Judge/Magisirate Judge

ThE DR RIFEREAL TO ADR Pagr o

2. ORDER/REFERRAL TO ADR PROGRAM (JUDGE)

At or around the time of the scheduling conference, the court will
order the case to one of the available ADR options.

The court may or may not order the ADR option that the parties
requested.

Many judges use Form ADR-12, Order/Referral to ADR (Tab 4).

This form reminds the parties of their obligations under the
program and automates the ADR Program’s data collection for
case management and reporting.

PRACTICE POINTER: Check on PACER to see that the judge’s referral to
ADR was made, that ADR Procedure 2 was selected, and that there is a
deadline for completing the mediation (you will need to identify the date in
the pre-mediation letter to the parties). If the date is not indicated on the
order/referral, then search on Pacer for a deadline specified in other court
orders. If no mediation deadline is specified, calculate a deadline date that
is 45 days before the Final Pretrial Conference. See Civil L.R. 16-15.2. If
the referral to ADR Procedure was not made, the Panel mediator cannot act
unless the parties stipulate and the court refers the matter to the ADR
Panel, or unless the parties elect to retain you as a private mediator.

12


https://www.cacd.uscourts.gov/sites/default/files/forms/ADR-12/ADR-12.pdf
https://www.cacd.uscourts.gov/court-procedures/local-rules

Mlame, Add and Telepk MNumber ol Allorsey]d)

UNITED 5TATES DISTRICT COURT
CENTRAL DISTRICT OF CALIFORNIA

\.'.'-\TR

Flamiif e

STIPULATION REGARDING
SELECTION OF PANEL MEDIATOR

Dnfeadsziial.

NOTE: This form sihvowld be filed only in cases in witich the Court has irmeed an onder of referral to ADR Procediere

Ne. 2, directing the parties o gppear Tn reutral selected from the Court's Mediation Parei.

CHECK ONLY ONE BOX: .
| The parties stipulate that name of mediator may serve a5 the Fanel
Mediatar in the above-caplioned case. name of attorney has eontacted

Frme Nome

the Fa\uiéfniuﬂiamr and abtained the Panel Mediator's consent Lo serve on a pro beno basgs for

Or  hree howrs. All parties and the Panel Mediator have agreed that the mediztion will be held
an date and counsel will submit mediation statements seven calendar days

before the session.

| The parties request thalADR Program stafl assign a Panel Mediator with expertise in the
fallowing area of law: area of law

[rabed:

Atterney For Plainkilf

[hated:

Antorney For Plainiif
[rated:

Attorney For Defendant
[hated:

Atterney For [efendant

A DR edbanan Danissalr = SHpfanss Repasdiog Sames af Favel Mallaner (Ceriigan? - (ADE-21" ar el Bapirs =0 Thker Fibrg

Fleaar atiach addvhianal dherta 1f needed do recard all ngastoric, fun file dectronicelly waing eocaf o esmbe “Cred Sveie = > Other Fiings
e A DU edhanan Danamsalr = SHpfanss Repasdiog Stamnee af Favel Ml (dsigmsd] - (ADE 2L

Al Al ELIFULATICS BEGARINNG SELECTISINGE FAREL MEIHA TS

3. STIPULATION REGARDING
SELECTION OF MEDIATOR (PARTIES)

If the case is ordered to ADR Procedure No. 2, the parties should select a
mediator from the list of Panel mediators.

The parties have initial responsibility for agreeing to a mediator from the
Panel list.

They must then contact the chosen mediator to obtain the mediator’s
agreement to take the case.

If the mediator agrees, the parties should file a stipulation to inform the
Court that they have selected their mediator on Form ADR-02, Stipulation
Regarding Selection of Mediator (Tab 5). Under General Order 11-10 §
7.1(a), the parties have 21 days to file their stipulation.

The ADR-02 form also asks that the parties indicate the date on which the
mediation has been scheduled. If it has already been scheduled, they
should include the date, but the parties should not delay filing the stipulation
just because they have not yet agreed on a date. They should file the
stipulation as soon as possible to inform the Court the mediator has been
selected and indicate “TBD” for the date of the mediation if necessary.

In the alternative, using the same Form ADR-02, the parties may request
that the ADR Program staff assign a Panel Mediator with expertise in an

area of law. If there is no stipulation, the ADR Department will eventually
assign a mediator.
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https://www.cacd.uscourts.gov/attorneys/adr/list-panel-mediators
https://www.cacd.uscourts.gov/sites/default/files/forms/ADR-02/ADR-02.pdf
https://www.cacd.uscourts.gov/sites/default/files/general-orders/GO-11-10_2.pdf
https://www.cacd.uscourts.gov/sites/default/files/general-orders/GO-11-10_2.pdf
https://www.cacd.uscourts.gov/sites/default/files/forms/ADR-02/ADR-02.pdf
https://www.cacd.uscourts.gov/sites/default/files/forms/ADR-02/ADR-02.pdf

4. AUTOMATED SIGN-UP FOR CASES REFERRED TO MEDIATION PANEL (MEDIATOR)

Dear Mediators:

Below is a link to this month’s list of available non-ADA cases. If you choose to sign up for a case, please note that YOU MUST SIGN UP WITH THE EMAIL ADDRESS USED IN YOUR ONLINE PROFILE ON
THE COURT'S WEBSITE. If you do not use that email address during the signup process, you will not be able to sign up for any cases at all.

Please note: if you are successful in signing up for a case, you will receive almost immediately an automatically generated confirmation email. If you do not receive a confirmation email, you were probably not
successful in signing up for that case (though check your junk/spam folder to be sure). Even if you receive the confirmation email, DO NOT CONTACT THE PARTIES UNTIL YOU RECEIVE NOTICE FROM
THE COURT'S CM/ECF SYSTEM THAT THE OFFICIAL NOTICE OF ASSIGNMENT HAS BEEN FILED, WHICH WILL BE JULY 15th.

This list, for this month only, will be sent out at noon today and open to all. Thank you for your patience!

https://apps.cacd.uscourts.gov/adrSignup/58c38551 -fb5e-4749-9265-4c2b5b3dab 7f

Thank you!
Lori Stanton Non-ADA Cases in Need of Mediators (July 2024)
. . . To volunteer for a case from the list below, click the Sign Up button immediately to the right of the case you want. You will then be asked to provide your email address; YOU MUST USE THE EMAIL ADDRESS IN YOUR OFFICIAL PROFILE ON THE COURT'S WEBSITE jwww cacd uscours gou/atiomeys/adlist-panel-meditors)
Administrative Assistant OR YOU WILL NOT 8E ABLE TO SIGN UP FOR ANY CASE.
Westen Division Cases = rows are YELLOW and case numbers start with 2
ADR Program Southem Division Gases. <= tows, ot BLUE anel case numbers stert with 8
Eastern Division Cases  => rows are GREEN and case numbers start with §
Questions sbout this list? Call (213) 834-2903 or email ADR_Coordinatordcacd. uscourts. gov.
Mediation Deadline Nature of Sult Avallable Cases
. .
P ra Ct I C e P O I nt e r . 07/31/2024 (Wed.) 120: Marine CASE #: 2:22-CV-04468, Atlantic Specialty Insurance Company v. Top Sealand International Co., Limited Case is no longer available
.
R d . I 08/16/2024 (Frl.) 480: Consumer Credit CASE #: 2:24-CV-02351, Michelle Abandy v. Los Angeles Auta Wholesaler & Recovery Services, Inc. Case is no longer available
e a y O u e a S ° 08/27/2024 (Tue.) 442: Employment CASE #: 2:23-CV-09908, Berta Cifuentes v. Costco Wholesale Corporation et al Case is no longer available

C h e C k fo r CO nfl i ct S O n ERzLZZE (T 190: Other Contract CASE #: 2:23-CV-10107, Anna Krendel v. Volkswagen Group of America, Inc. et al Gase is no longer available

AT LEAST ONE PARTY IS PRO SE

Pa Ce r a nd i n yo u r O W n 10/07/2024 (Mon.) 880: Defend Trade Secrats Act (of 2016) CASE #: 2:23-CV-07734, American C y Company v. Garen Kasparian et al Cann e e kel aie

. 10152024 {Tue.) 480: Consumer Credit CASE #: 2:24-CV-00754, v. Equifax Services LLC et al Case Is no longer available
ds. Sign up

re CO r S ° I n u ° 12/03/2024 (Tue.) 442: Employment CASE #: 2:24-CV-01435, Tracy Vega v. BHS Corrugated - North America, Inc. ot al Case Is no langer available
12/09/2024 (Mon.) 110: Insurance CASE #: 5:22-CV-01097, Mark D. Herbert v. Aetna Life Insurance Company et al Case Is no langer available

12/16/2024 (Mon.) 442: Employment CASE #: 5:23-CV-02457, Flor Gutlerrez v. Amazon.com Services LLC et al Case is no longer available

12/23/2024 (Mon.) 480: Consumer Credit CASE #: 5:23-CV-02423, Abel A. Rodriguez v. Adir International, LLC et al Case is no longer available

12/31/2024 (Tue.) 440: Other Civil Rights CASE #: 5:23-CV-02345, Ronnle D. Mixon v. State of California et al Case is no longer available

01/09/2025 (Thu) 190: Other Contract CASE #: 8:24-CV-00353, Sagebrush LLC v. Cigna Health and Life Insurance Company et al Case Is no langer available

01/17/2025 (Fri.) 365: Personal Injury-Product Liability CASE #: 2:23-CV-08027, Carol Rubenstein v. Nutribullet LL.C. et al Case Is no longer available

14


https://apps.cacd.uscourts.gov/adrSignup/58c38551-fb5e-4749-9265-4c2b5b3dab7f

UNITED STATES DISTRICT COURT
CENTRAL DISTRICT OF CALIFORNIA

CASE NUMBER:
Plaimbiff{s),

OR NOTICE OF ASSIGNMENT
Diefendans). OF PANEL MEDIATOR

/ is assigmdtustlMaﬂiamrmthjscm.pmmmm:

_ _ Stipulation of the parties. A Assipnment by ADE Program staff.

Mediation mmust be completed as ordered by the assigned judge. If no date is set by the assigned
Judge, mediation nmst be completed at least forty-five days prior to the final pretrial conference,
consistent with Local Rule 16-152.

Counsel: You must familiarize yourself with General Order No. 11-10 ("GO 11-10"), which
povems the ADR Program. Each party mmst appear at the mediation in person or by a
representative with final authority to setile the case and must be represented at the mediation by
the attormey expected to try the case. GO 11-10, £§ 8.3, §.6. If the mediator requires written
mediation statements (GO 11-10, § 8 4), send them directly to the mediator — DO NOT file
writien mediation statements with the Court. Note that neither the mediator nor ADE

staff may extend the mediation deadline; “{any contimuance of the mediation beyond the
completion date ordered by the judge or set by local mile must be approved by the assigned
judge ™ GO 11-10, 58 3.

Mediators: Within 30 days of the date of this Notice, you must conmmunicate with counsel to set
the date, time, and place of the mediation. GO 11-10, §8.1. As soon as the mediation date has
been set, you must electronically file a completed Notice of Mediation Date (Form ADR-13).
G0 11-10, 55 8.1, 8 2. After the mediation, vou mmst (1) electronically FILE a completed
Mediation Report (Form ADRE-03) and (2) retumn by email to ADE Program staff (DO NOT
FILE) the Mediation Confidentiality Agreement (Form ADR-17). GO 11-10, 5§ 88 89 If the
parties do not cooperate in scheduling a mediation, or if a mediation becomes unnecessary
because the case settles before the session ccours, you must file a completed Mediation Report
(Form ADE-03) to report that information. GO 11-10, 58.9.

GO 11-10, all ADR 5, and procedures JfEJi" reserving courthouse facilitics for mediations are
available on the page of the Court’s website at www cacd wscourts goviattorneysiadr

— .

ADA-11(08/21) NOTICE OF ASSIGHNMENT OF PANEL MEDIATOR

5. ASSIGNMENT OF MEDIATOR
(JUDGE OR ADR PROGRAM)

Once a mediator has been selected, either by the parties or by the ADR
Department, a formal assignment is made by the judge or the ADR
Program.

The assignment is made by filing Form ADR-11, Notice of Assignment of
Panel Mediator (Tab 6) (not available on CACD Web site).

When the Notice of Assignment is filed the mediator is added to the
docket in the case.

The mediator’s formal assignment means the mediator has agreed to
give preparation time and 3 hours of mediation on a pro bono basis. If a
mediator ever needs to withdraw from a case after being assigned, the
mediator must let the ADR Program know as soon as possible.

The assigned mediator must contact the parties within 30 days of the
assignment.

PRACTICE POINTER: The mediator must have PACER access and keep
his/her account information up-to-date. Notice of the filing of the Notice
of Assignment will be sent only by the Court’s CM/ECF System.

15


https://www.cacd.uscourts.gov/
https://www.cacd.uscourts.gov/

SAMPLE LETTER NO. 1: OPENING LETTER

. Phone conference before mediation
. Confflicts of interest

Re: Case Name and Case Number

Dear Counsel:

As you know, the Court has assigned me to serve as Mediator in this case under the
Central District’s ADR Program.

I will conduct an initial phone conference with all counsel before the mediation to discuss
the following:

the procedures to be followed;

the nature of the case;

appropriate dates for the mediation and anticipated length of the session;

the parties who will be present at the session and who must be present according
to Civil L.R. 16-15.5(b);

the parties who need to be present to have a productive mediation;

ideas to improve the effectiveness of the mediation or matters that could impose
impediments;

. requirements for your written mediation statements;

. any questions you might have about how I normally conduct mediations; and

. any questions you might have about the court’s ADR program.

I anticipate that the initial telephone conference will last approximately twenty minutes.
I have set the telephone conference for [date and time]. Please ‘reply to all’ or call my office
within 24 hours after receiving this letter to confirm your availability. If you are not
available, please let opposing counsel and me know alternative times within a week of this
date when you are available. Before the telephone conference, please ascertain from your
clients and any insurers a selection of dates upon which the mediation may be conducted. The
final date that the mediation can be held is [date], based on the current scheduling order.

[WHEN NO CONFLICTS:

My conflicts check revealed no actual or potential conflicts of interest under 28 U.S.C. §§
455(a) and (b), and | am not aware of any other circumstances that would compromise my
impartiality or the appearance of impartiality.]

[TO DISCLOSE WAIVEABLE CONFLICTS:

EXAMPLE: In the interest of full disclosure under 28 U.S.C. § 455(a), I wish to advise
you of two matters that came to my attention after a check for potential conflicts of interest.
Several years ago | represented [the defendant] in a matter that was resolved on my motion for
summary judgment. Neither I nor anyone in my firm has since represented [the defendant].

6. PRE-MEDIATION LETTER (TAB 7) (MEDIATOR)

Also, [attorney for the defendant] currently represents another defendant in a case in which one
of my partners represents the plaintiff. I have no involvement in that case.

1 do not believe that either of these matters would prevent me from serving as an
unbiased Mediator in this case, and | do not understand them to require automatic
disqualification under 28 U.S.C. § 455(b). If these matters cause you or your clients concern
about my ability to serve impartially, you should communicate your objection in writing to the
ADR Program within ten (10) calendar days of receiving this letter (e-mail)].

[TO ADDRESS DOWNSTREAM CONFLICTS OF INTEREST:

To further facilitate full and candid disclosure in the ADR process, | commit to the
following restrictions. I will not disclose to anyone else confidential information disclosed to me
in the ADR process, and in particular I will not discuss such information with other attorneys in
my firm, absent express authorization to do so by the disclosing party. I will not accept an
engagement in the future to serve as a lawyer if I have received confidential information from
you or your clients that would be material to that engagement as a lawyer. Nor will I participate
in any case (related or unrelated to the subject of this settlement proceeding) involving a party to
this mediation during my engagement as a neutral.

These restrictions are personal to me and do not apply to any of the other lawyers in my
firm. For example, another lawyer in my firm would not be precluded by my service as a neutral
from accepting an engagement adverse to any party to the mediation before, during, or after the
mediation [though, where appropriate, | may be screened from any contact with that other
matter.] I am sure that you understand that I would not be able to accept service as a neutral on
any other basis.]

I look forward assisting you on this case.

Sincerely yours,

cc: ADR Program

Note: Please remember to copy the ADR Program on this email or letter. When the date for the
mediation is chosen, please be sure to write a confirming email or letter and copy the ADR
Program. See Sample Letter No. 2 —Memorializing the Phone Conference and Confirming the
Session Date.

PRACTICE POINTER: Check the docket on PACER to ensure that all current counsel

receive the letter. Download the docket, operative complaint, joint report, stipulation,

assignment, and any other orders or pleadings you find helpful. Send the e-mail and

calendar invitation right away. Even if you need to reschedule the meeting, do not let

the pre-mediation meeting date languish.
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Westefn Division, Edward R. Roybal Federal Building and Courthouse, Los Angeles

7. PRE-MEDIATION CALL (TAB 8) (MEDIATOR)

ahwpRE

Introduce yourself.

Disclose any conflicts.

Disclose fees and your hourly rate after 3 pro bono hours.

Discuss the signing requirement of the Mediation Confidentiality Agreement.
Discuss the points set forth in the pre-mediation letter, including:

the procedures to be followed;
the nature of the case;
appropriate dates for the mediation and anticipated length of the session;

the parties who will be present at the session and who must be present according to Civil
L.R. 16-15.5(b);

the parties who need to be present to have a productive mediation;

ideas to improve the effectiveness of the mediation or matters that could impose
impediments;

requirements for your written mediation statements;

any questions you might have about how | normally conduct mediations; and
any questions you might have about the court's ADR program.

6. Review other discussion points under Tab 8.

PRACTICE POINTER:

* Ask whether there is insurance coverage. If so, ask for the adjuster to attend (especially on Zoom).

» Ask whether the parties will exchange mediation briefs.

» Ask plaintiff to break out plaintiff’s opening demand in plaintiff’s brief.

* Whether the parties exchange briefs or not, in order to minimize surprise, ask plaintiff to inform
defendant of plaintiff’s opening demand (without a breakout) in advance of the mediation. Determine
that deadline.

* In order to minimize surprise, ask defendant to forward a blank settlement agreement template to
plaintiff in advance of the mediation. Determine that deadline.

* Ask if there are any accommodation needs (i.e., translator, accessibility, etc.)

» Offer to speak with either side in confidence prior to the mediation.

17



UNITED STATES DESTRICT COURT
CENTRAL DISTEICT OF CALIFOENIA

\ CASE MUMEER /

¥ FlamaFisi

NOTICE OF
V| MEMATION DATE
Tl | AMEMIFED METHATION DATE

Diefmdariisi
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8. NOTICE OF MEDIATION DATE (TAB 10)
(MEDIATOR)

Once the mediation has been scheduled, the mediator gives notice to
the Court and the parties.

The mediator should send a letter or email to the parties confirming the
date of the mediation. See Sample Letter No. 2 (Tab 9). This letter should
also confirm the deadline for submitting mediation statements and cover
the issue of fees.

Unless the parties stipulated to the mediator and the mediation date
was included in the stipulation, the mediator should electronically file
Form ADR-13, Notice of Mediation Date (Tab 10) in the case. If the
mediation date changes, file an Amended Notice of Mediation Date
using the same form.

The mediation must be completed by the deadline set by the assigned
judge. If no deadline is set, the mediation should be completed 45 days
before the Final Pretrial Conference. Neither the mediator nor ADR
Department has the authority to extend the mediation deadline set by
the judge. Any extensions must be approved by the judge, and many of
our judges will not approve requests to extend.

PRACTICE POINTER: In order to upload to CM/ECF, note that the PDF must
be in a format that cannot be altered.
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SAMPLE LETTER [EMAIL] NO. 2:
MEMORIALIZING PHONE CONFERENCE
AND CONFIRMING DATE OF MEDIATION

Date of Mediation

Requirements for Mediation Statements
Preparation for Mediation

Fee (optional)

Re: Case Name and Case Number

Dear Counsel:

This will confirm that we have scheduled the mediation in this case for [date]. We will
meet at [location] beginning at [time).

As we discussed, [name(s) of client(s)] will appear as plaintiff’s representative(s) and
[name(s) of client(s)] will appear as defendant’s representative(s). [Name(s) of claims person)].
representative of [name] Insurance Company, will also attend. Please let me and all counsel
know as soon as possible if there are any changes in who will participate in the mediation.

Please make sure that the mediation statements described in General Order 11-10, § 8.4,
are in my office by |date|. |Email submission]|or hard copies) are preferred. Please include
any key documents you feel I should read.

I strongly encourage you to review the following questions with your clients in advance
of our session.

. What would you like to accomplish at this mediation, and what does the Mediator
need to understand to help you accomplish your goals?

. What needs of your clients must be met in order for a resolution to be reached?

. What needs of the opposing party must be met in order for a resolution to be
reached?

. What do you see as the obstacles to a negotiated resolution, and what ideas do you
have to overcome them?

. What are the consequences for each side if no settlement is reached?

. What is your estimated budget to litigate this case through trial?

[If you plan to charge:] As we discussed, | will donate my preparation time and the first
three hours of the mediation. If the case has not resolved and you all agree to continue, I will
charge my hourly rate of §__. Counsel agreed during our pre-session conference call that, if the
mediation continued beyond three hours, the parties would divide equally my mediation fee.

Finally, I enclose a copy of the court’s standard confidentiality agreement which I will
ask everyone in attendance to sign at the beginning of the session. Please contact me right away
if you have questions or concerns about this form.

9. MEDIATION LETTER (TAB 10) (MEDIATOR)

I look forward to working with you and your clients.

Sincerely yours,

cc: ADR Program

Note: Please remember to copy the ADR Program on this email or letter.

PRACTICE POINTER:

Memorialize whether the parties will or will not exchange mediation briefs.
Memorialize that plaintiff will break out plaintiff s opening demand in plaintiff's
brief.

Memorialize that plaintiff will inform defendant of plaintiff s opening demand

(without a breakout) in advance of the mediation by an agreed-upon deadline.

Memorialize that defendant will forward a blank settlement agreement
template to plaintiff in advance of the mediation by an agreed-upon deadline..
If mediation is by Zoom, ask for return of the signed mediation (digital
signature acceptable) before the session.

Memorialize any accommodation needs (i.e., translator, accessibility, etc.)
Offer to speak with either side in confidence prior to the mediation.

Note that in the case of lawsuits brought against the United States or any of
its agencies, the U.S. Attorney’s Office need not include clients in the
mediation. (General Order 11-10, rule 8.5) All other parties must include
clients in the mediation, unless it is impossible to do so (i.e., incarceration,
hospitalization) and counsel can be in touch with clients.
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10. MEDIATION CONFIDENTIALITY AGREEMENT
(TAB 12) (MEDIATOR)

At or before the mediation, the mediator should have every individual planning to
attend the mediation sign a form ADR-17, Mediation Confidentiality Agreement (Tab.
12).

This form SHOULD NOT BE FILED.

The signed form SHOULD BE E-MAILED TO THE PARTIES AND THE ADR PROGRAM
AFTER THE MEDIATION.

PRACTICE POINTER: If mediation is on Zoom or other remote
methods, electronic signatures should be acceptable. In addition,
counsel may sign for clients if they are authorized to do so. (Cal. Code
Civ. Proc. § 664.6(b).).

Post-mediation, filing the Mediation Confidentiality Agreement is
iImportant for evaluation of the mediation and the mediator, because the
ADR Program can identify the parties who actually participated in the
mediation to provide such feedback.
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U.S. DISTRICT COURT
CENTRAL DISTRICT OF CALIFORNIA

OUTLINE FOR INTRODUCTION TO MEDIATION SESSION

INTRODUCTIONS

A. Introduce yourself.

B. Have attorneys and parties introduce themselves.
C. If you intend to use first names, ask if this is okay.
D.

Mention that you’ve had one (or more) preliminary telephone conference(s) with
the lawyers and have made various agreements on the process to be used at the
session. Explain that you’ll be reviewing these before you begin and that now is
the time to make any necessary procedural adjustments.

Set the tone -- make a statement of encouragement/optimism

In your own style, personalize your introduction to make it relevant to each case,
in order to use the introduction to begin creating an effective, working relationship
with the parties and counsel.

mm

DESCRIBE THE MEDIATION PROCESS

A. Mediator’s role
15 will work with the parties to help them devise a solution acceptable to
them
2 will help promote communication, clarify issues, generate options, reality
test
3. will not decide (non-binding -- contrast with arbitration and trial)
B. Role of parties and lawyers -- Set forth your expectations as to the involvement of
the parties themselves and of the lawyers
G Structure of session
L begin with joint session, presentations by counsel and/or parties
2 may continue in joint session if productive
3. will at some point have private caucuses with the various sides; may have
private caucuses with one or more of the attorneys without clients
a. may spend different amounts of time with different parties -- this is
not significant
b. they may request a private caucus at any time
4. will probably come back together in joint session before concluding
D. Confidentiality -- two levels
1 Within mediation -- absent stipulation to the contrary, Confidentiality
Acknowledgment that they have just signed prohibits:
a. using mediation communications for any purpose outside the
mediation session
b. disclosure to outsiders or press

IIL

Iv.

VL

11. MEDIATION (TAB 11) (MEDIATOR)

(- disclosure to the assigned judge
2 Within private caucus --set forth your rules concerning the maintenance of

confidences
Example: “I will hold in confidence anything you tell me in a
private caucus, but you must identify the material to be kept
confidential as such. Otherwise, I will assume that whatever you
tell me may be revealed to the other parties as I deem appropriate.
I'will try to review with you at the conclusion of each private
caucus whether there is any material you wish to be kept

confidential.”
E. Describe what will happen when (if) an agreement is reached
| Basic terms outlined and signed today by parties and counsel
2; More formal agreement drawn up later
3 Need to be patient with this part of process; there is a push to leave as

soon as an agreement is reached, but agreements can fall apart if
inadequate attention is paid to the concluding phase

BIAS/CONFLICTS OF INTEREST

A. No personal stake in outcome
B. No knowledge of dispute other than papers submitted
C. No prior relationships or conflict of interest OR review conflicts previously

disclosed and confirm agreement that you may serve

COMPENSATION -- Confirm that you will either:

A. serve pro bono or

B. charge your regular hourly rate (or any other rate to which all parties agree) after
three session hours -- note that parties can choose whether to continue after the
first three hours (in fact, parties may choose to leave at any time).

LOGISTICS
A. Length of session, including planning for a food break, as appropriate

B. Coffee, cell phones on ‘vibrate’ or ‘off,” restrooms, etc.
(G Sign court approved confidentiality agreement/acknowledgment (see court form).

ANY QUESTIONS?

PRACTICE POINTER: Mediation style is highly individualistic. No two mediators

do it the same way. Be authentic and true to yourself. Take notes and keep a
thorough record.
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12. MEDIATION REPORT (TAB 13) (MEDIATOR)

Immediately after the mediation, the mediator should return the ADR-17
(see slide 19) Mediation Confidentiality Agreement to the ADR Program
Office by e-mail to ADR_Coordinator@cacd.uscourts.gov. This report
SHOULD NOT BE FILED. Also, please do not send the form to the
ADR Program Office BEFORE the mediation.

Within 5 days of the mediation, the mediator should electronically file a
completed Form ADR-03, Mediation Report (Tab 13). This report should
be filed regardless of whether the case settles at the mediation. No
substantive details should be included in the report, just the end result.

If the case does not settle at mediation, but settles later with the

assistance of the mediator, the mediator should file another ADR-03,
Mediation Report.

PRACTICE POINTER: In order to upload to CM/ECF, note that the PDF
must be in a format that cannot be altered.
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13. MEDIATOR’S SURVEY (MEDIATOR)

Mediator's Survey @ 0

* Please enter the following information as it appears in the email invitation we sent you.

Case Year (i.e. 12 for 12-cv-0123 JSW)

Case Number (i.e. 00123 for 12-cv-00123 JSW)

Judge's Initials (i.e. JSW for 12-cv-00123 JSW)

Your Name

Immediately after the mediation, complete the online Mediator’s Survey.

The survey will be reviewed by the ADR Program. The data gathered will inform
the ADR Program on ways to improve the program.

The survey data may be helpful to the court and the federal court system in
shaping ADR programs.
23
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HOw TO ACCESS A CASE
DOCKeT ON PACER (TAB 17)
(MEDIATOR)
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United States District Court, Central District of California
Cheat Sheet for Mediators
How to Access a Case Docket on PACER

1. Log in to PACER (if you're already logged in, skip to step 5). Follow (and
bookmark) this link: ecf.cacd.uscouris.gov. Or, from the homepage of the Central
District of California’s website (www.cacd.uscourts.gov), click on the link to access

CM/ECF:

Maost Popular

| Court Locations

Bi Court Forms

B PAL

Notice from the Clerk

2] On the next screen, click the "CENTRAL DISTRICT OF CALIFORNIA -

Document Filing System” link.

HNotloe:
Earvice Outagos:
For o complube et go te CAYECE Dutages

I Mscambarlfil?

o [nBormpeiag

Wekcomw i i LITED STATES [NSTRECT OOUET CENTRAL DUSTRECT OF CALIFURNLA

CEMTRAL DESTRICT OF CALTORNLA - Decumsns Filiag Suais *

ATTENTHIN ECF ATTORNEVE - Chambers Emall Addvrisr are avallabls soder voire Uilivies wic s,

How TO ACCESS A CASE DOCKET ON PACER (TAB 17) (MEDIATOR)

3 Login with your PACER username and password. YOU MUST PUT IN A CLIENT
CODE, but it makes absolutely no difference what you put in that field. We do not track it
and will never see it. You may use your own client code or file number, if you have one,
or you may just enter “ADR."

%! CALIFORMIA CENTRAL DISTRICT COURT Login

* Requirad Idormatkon
Username * m
Passwond m
Client Code I
=3

Eorgot passwoect? | Fomot ysemame? | Seed an accopm?

HAOTICE: Thig o 8 regsricied gavermimant webaite for aficlal PACER wee arly
Uraratharized entrp is probibied sed subjeot o possguson srder This 18
o th 1S, Code. All sothities and soosse Sempts B logged.

4. You may see a dialog box pop up about the “Redaction Agreement.” If you do,
check the box and then click “Continue.”

Redaction Agreement

IMPORTANT NOTICE OF REDACTION RESPOMNSIBILITY:

All filers must redact: Soclal Security or taxpayer-identification numbers;
dates of birth; names of minor children; financial account numbers; and in

criminal cases, home addresses in compliance with Fed. B, App. P 25(a)(5).
Fed. R, Civ. P. 5.2, Fed. R, Crim, P. 49,1, or Fed, R, Bankr, P, 9037, This

requirement applies 1o all documents, including attachments,

ﬂ ] | understand that, if | file, | must comply with the redaction rules. | have read this
— molice.
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a. You are now logged in. Click "Query” in the menu bar at the top of the screen.

CM ECF Civil - Cﬂmlﬂal@pﬂﬂuv Utilities ~ Search  Help What's New Log Out

6. On the next screen, enter a case number and click "Find This Case.”

CM ECF Civile Crimipsle= DQuery Meportse  UtiEes= Sesrch Help  Whats Mew  Log Ot

Query
Sparehs © lues Mot Di=ry
Cas Nuiier € [Bgelsn Y | wn—m_
araearch by
Case Slans: {igen Climead All
Filesd Diape n
Lt Epiry Dain &)
1 [para)
Pt ul buin 110 Jreraes)
120 (COnE M| =
C FAct 1 D000 Caus e Lade Lninors |
e At O] | DO DU G el 588 U AT
M2 D4 3T Faxd Shedion Cofmflmscn: Fallne Bine Corpleds)] -
L B siess Maine Eract maiches anly
Firsi Name Pelaakd b Noare:
Typ= «|  Fneoner 1D

How TO ACCESS A CASE DOCKET ON PACER (TAB 17) (MEDIATOR) (CONT.)

7. You may be shown several possible case choices. In this example, there is a case
in every division with this case number. Select the one you want, then click "Run Query "

CM ECF Chil e Criminal. Query Ropars. UHEHes. Search  Help  Whats Wew  Log Duf [

Query
Seaith Clicy Mlihile ey
e Mkt 1B-or-1 Hide Comm Lini
Select 5 v
ol e BF]-JFW-SS Lo Mysers v S0 Xew Moy Restaorand, [nc, o al (ke 07717720 0189)
E1Pev-0LED]-JGE-5F Maine Themas v Emipase Sprisgs Chamer Sekool
- 1oL B - JLE-ADS Romnes. Bwihecferd v, Coasiland Chapman Maea, L o al
arsearch by
v Slaius: Cipen Clesad All
Filzd Done Ll
Lzt Entry Dt L]
- 0 [zera)
Halue of el 110 {l e nen|

120 fCrevract Marns| -

0 [T Cawms Cinde Linimosan
000 (OO0 o Cocle Linknorany
020428 (A3 Fed Eetion Commisslon Fa e Enlores Compliance) -

Case of Action

Tl Bmincis Nt Esait mnhz hess oy
Firsi Mame Hladd ke Mg

= Friscner D
O

Mote that, if you don't have a case number, you can also use this form to search by name.
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B. Before clicking “Run Query,” check to make sure that your search will not be
charged to you. Just below the "Run Query” button, you should see the following:

02:0437 fl:l::#]:r Federal Elaction Commizssian]

LastBusiness Name | ] Exect matches only
First Name [ | Middle Name |
Type ' b

Run Query Clear

PACER fee: Exempt Court Order Change

If this line does not say “Exempt Court Order,” you will be charged for the search. Before
proceeding, click “Change” to toggle between PACER use that will be charged to your
private account (“Not Exempt”) and fee-exempt PACER use for your Panel cases.

9. On the next screen, click “Docket Report.” (Note that you may see fewer choices
on this page than shown below, but you should have the “Docket Report™ option.)

CM ECF Chll=  Crimigal= Query Beporta =  HlI0es - Seargh Help Whats New' Log Du (Jeanifer Cummings)

S 19w~ 3PN-FLS-ADS James Rantherford v, Comitland Crapman Plaza, L ¢ al
Toiephize L, Statea, presiding
Awturan 1. Spaeth, refermal
Diatee filed: 105002015
It ol last (ilbag: 077022020

Mobile Dusry
Query
Aling EBapx
:Iii‘."l"“" a 1’5. Kl .;E.F_.‘n__
Allogwey I AT IO
Calernlon - Moothlv,.,  Speedy Trial
“aed Asgipmment Sl

Case File Locatios... Wiew n Documsent

Case Summary
Deadiinss Hearings ..
Decket Beport .,
Eilers
Indpg

How TO ACCESS A CASE DOCKET ON PACER (TAB 17) (MEDIATOR) (CONT.)

10.  On the next screen, you may simply click “Run Report,” or you may first adjust any
of the parameters shown. For instance, you may choose to sort by “Most recent date
first,” rather than by “Oldest date first,” so newer filings appear at the top of the docket
rather than the bottom.

CM ECF‘ Query FReports.  UBlites - Help  Log Out
Docket Sheet

Cast Mumber
B2 e I ERL-JLS-ADS Fames Rutherford v Coastlasd Chapmem Pl L e al

' Filed

) Entered ta[3f7/2020

Dncmmenis (1]

G i Tbogumeni o or Pagell
Imclude: Formni:

[ Panties and counsel ® HTML {unpaginated)
= Termimated parties ) PIOF (paginasad)
O List of member cases

10.  The Docket for the selected case will be displayed on the next screen.
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How TO E-FILE
A MEDIATION REPORT
(ADR-3) (TAB 18)
(MEDIATOR)
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How TO E-FILE A MEDIATION REPORT (ADR-3) (TAB 18) (MEDIATOR)

3 On the next screen, click the "CENTRAL DISTRICT OF CALIFORNIA -
Document Filing System” link.

[United States District Court, Central District of California
Cheat Sheet for Mediators ;
HDW t‘D E-Filﬂ a Mediﬂtiﬂﬂ Repﬂl‘t [ADR' 3] Bahooae i s LWITED STATES DESTRLCT COURT CENTRAL DISTRICT OF CaliPoibEs
CENTRAL DESTRICT OF CALN GENLA - Docamen Fllag Sosan *
1. Prepare form ADR-3 for filing. Be sure to “flatten” the completed form before filing Notloss
it by “printing” the form to pdf. (In other words, don't upload a form that still has the fillable R T R R e .
fields in editable form.) Service Cutages:
For a complete list go o CMECE Dulagos

2. Login to PACER (if you're already logged in, skip to step 6). Follow (and vssaioezol
bookmark) this link: ecf.cacd.uscourts.gov. Or, from the homepage of the Central District ctabbeita tan

of California’s website (www._cacd.uscourts.gov), click on the link to access CM/ECF:

4 Login with your PACER username and password. YOU MUST PUT IN A CLIENT
CODE, but it makes absolutely no difference what you put in that field. We do not track it
and will never see it. You may use your own client code or file number, if you have one,
or you may just enter "ADR.”

Mat Populor

W Court Locations

% CALIFORMIA CENTRAL DISTRICT COURT Legin

Nottee from the Clerk * Required Indomatian
Ugername * (K]
Password * k]
Client Gode |
=2

Eprgot paegmoed? | Fomot ysemame? | Mesd an scooem?
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https://www.cacd.uscourts.gov/sites/default/files/forms/ADR-03/ADR-03.pdf

5. You may see a dialog box pop up about the “Redaction Agreement” If you do,

check the box and then click “Continue.”

Redaction Agresment

IMPORTANT MOTICE CF REDACTION RESPOHSIRILITY:

All filers must redact Social Sacurity or sxpayer-identification numbars:
dates of birth; names of minor children; financial account nembess; and in
criminal cases, home addresses in compliance with Fed. R. App, P Z25(a}{3},
Fed. R Chi. B 5.2, Fed. R, Crim. P. 49,1, or Fed, R. Bankr, B 3037, This
requirement applies to all documenits, including attachments.

| understand $at if | Sl | must somply with The edsction noles. | hove rend tis
notce

6. You are now logged in. Click “Civil” in the menu bar at the top of the screen.

CM EC Ciwll- Yriminal- Query Reports- Utilties» Search  Help  What's New Lo

How TO E-FILE A MEDIATION REPORT (ADR-3) (TAB 18) (MEDIATOR) (CONT.)

6.  You are now logged in. Click “Civil" in the menu bar at the top of the screen.

C M " ECrlmlnaI- Query Reports. Utilities» Search Help What's New LogOut

T On the next screen, under “Other Filings,” select “ADR/Mediation Documents.”

CM TECF om. cmm. ey Sxons. uihe. sep sop  Logow

Civil Evests
Open n Cane Mations wed Heksbed Filines (oot BN Pragresad Ovders INOFERSEAL
Opem (il Crme Morsionzs in [irvire Charbers asNGs
Open Minoclissoou Cae Reipeests Teplisr Otbor Maticn Rolecl Propasad Ondent Lnder Sed Filkey
Docuncs Lveats
Taitind Pleadisgs sad Ansners
Lomplacsts 204 Other butes g Dos s COther Bilings
Ofaer o fanat il o AN Mekaim ‘..humnu—
Axywers b Comalaimts Appotl Drsumerty
Ofyer Astswery Blaskraptey Decuanesty
Donds
Servios Decaments Caw Rofer o Urome s w PMrocead
Saxvios Winvens of Ssnneosasd Complaints Abomey Certificales
Service of Subenjecin Doownesl Fillags Credit Cond Paywssins
MiseeEenvews Filiegs
Motiams and Related Filings Noewes
Apphcations Ls 'ane Apphcaticn Mothoos Vst soss Rogwsts Pretiial and Loal Doousieats
DRISCOYERY Apglsatione Ex Bante Apple M1 Eepast il Eeecumasation Liswa
Resaacsin Sipubaticen
DISCOVERY Apeliaions Tranwripts

DISCOVERY Exgane Applisstions
DISCOVERY Motoss
RISCUYERY Baqucats

8. On the next screen, enter the case number and click “Find This Case.”

CM ECF Civile Criminal. Query Reports. Utditiea. Search Help LogOut

ADR/Mediation Documents

Civil Cane Number
20020 | Find This CGase

NEXT  Clear
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9. You may be shown several possible case choices
in every division with this case number. Select the one you want, then click “Next.”

CM ECF Civil » Criminal » Query Reports . Utilities »  Search  Help  What's New

. In this example, there is a case

ADR/Mediation Documents
Civil Cass Number

18-c-1881 Hide: Case List
Select a case:

[2:19-cv-01891-JFW-55 Lamar Myers v. 5G Xiao May Restaurant, Inc., et al (closed 07/17/2019)
5:19-cv-01881-JGB-5P Janine Thomas v. Empire Springs Charter School
8:19-cv-01891-JL5-ADS James Rutherford v. Coastland Chapman Plaza, L.P. et al

10.  On the next screen, confirm the case name and number, and click “Next.”

CM ECF Cjwil» Crmipal » Query Reports~. Lkiliies.. Search Help What's Mew  Leg Out

ADR/Mediation Documents

B:18-ev-01881-JL5-ADE James Butharfard v, Coastiand Chapman Plaza, LP. &t al
ACCO,
[ADSX) DISCOVERY MANADR

HEXT ar

How TO E-FILE A MEDIATION REPORT (ADR-3) (TAB 18) (MEDIATOR) (CONT.)

11.  On the next screen, select one of the four possible choices for filing a mediation
report, according to the outcome of the mediation, and then click "Next™

Mediation Report (ADR-3) Completely Seftled
Mediation Report (ADR-3) Not Held — Settled
Mediation Report (ADR-3) Partially Resolved

Mediation Report (ADR-3) Unable to Reach Agreement

CM ECF Cisile Crimigsl Quey Beporis . Ulites . Sewch  Help  LogOul

. & & &

ADR/Mediation Documents
2:A0ow D002 Bonaparks v
Wedhead iy

Selectal Erent
Hadaton Resort (40 -3) Unabla o Faach Agreamant

Ancunet for ADE: Procndhum R, | - (8D6-1)
u-;-l‘naunm-rhz |:.!.I:ﬁ-
Aruest for ADE: Prooedhne bio, 1 -

(a1}
wmn.g Selection 3l Pasel Miskatar {Resigrest) - |
o ri Selaction of Fasel Meduriar (Consent) - i
HERT

On the next screen, make the appropriate choice, then click "Next.”

CM! ECF ow. crmiai. guery Beporis. utiities. Searsh Help  Log Out
ADR/Mediation Documents

g20-gv-00F20 Bonapartes v,
Wellaslay

12.

ACCO
The nutcome of the proceeding was:
O Completely Settled

I Mot Held - Settled
21 Partially resolved

- 2 Uaable to reach an agrecment
@m
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How TO E-FILE A MEDIATION REPORT (ADR-3) (TAB 18) (MEDIATOR) (CONT.)

w . . - - 15. On the next screen, select }I"DI..ITSEIT I:i.'E., the I'I'IEﬂiEtﬂl") from the list of pﬂl’ﬁES, then
13.  On the next screen, under “Main Document,” click “Browse™ and select the N - T A '
completed, “flattened” ADR-3 from wherever you saved it on your system. After you E::;T:E Next. ﬁIO"EE again, If your name Is not there, contact us and we will fix the docket
select the file, click “Next.” re you nie.

Traie documeni [1led { masdstoryy

Inile Mediator ( AIME) party does not appear in the plek Bst STOF and contact ihe ADR Program Offfee at 213-894-2993 for assistance,
TR0 Cakndar

Select the PDF dogwment and any pitnchimnts,

A Sedict the fiker o party s indicated in deplsy message.
i 11 ! Coonl ey 0] Exnprd Ml
By ABE ey ' Select the Party:
s Assa Abley Holdings Inc  4n —
Altachments Cabegory Thescription Aasn Alley Holdings Ine =4 :g:a [:;;1’. Heldinge Ine [a)
- “Anmn Ahloy Holdings Inc o« Anpa Ablay Holdings Inc [ed]
I. Fi -
Choose File Mo i chiseee :Aaea Abley Holdings In¢ ipp ::aaa xﬁg :nﬂiqp&:nu :g :
, 1! kE ¥ Halkdings Inc F
" T et Atomey Selllement OMcer [50]
HAnormey Settlament Officar Coordmator = Alhomey Settlement Officer Coordinaior [misc)
=Carlos Briz Test Pro Se cla Bnz Test Pro S, Carks ||:i=ﬂ| -
=Continertal Casusltay Corporation oo
. . . n s Cantimartsl Cossaltay Coenporation pla ¥ Hews Files
14. On tl_]E next screen, select yourself frc_tm the list of attumeys, then C!I[:I( Mext." If $Centinantal Casuslty Company (T} mov
your name is not there, contact us and we will fix the docket to give you filing access. JLE Cruz o]
Fick &ltcenay
Salignsa A1 B 4 | Setect the anomey(s| ; o .
Siéiama &bkoy Hobdings nc. dt | e . ~ 16.  On the next screen, enter the date on which the mediation was held, then click
s fBasn &bbay Holdings e cd Lﬂirﬂa:—l:\i&;?ﬂ-l "NEIL.
+fizsn Abloy Holdings Ino <o Josaph James TEST CM Liva( 11647 17)
wfimmn Abloy Holdings e %op Carlos BrizuelaTas!1[ 1614534}
John Tesicase (GOSTES )
pAftosy Batteme . Officer s jd TESTaty 1{711) Enter the date Mediation Proceedings were held:
wfittorney Scttiement Oificar Coordinalce m = TathyO T [SR55RE )
£ Carkon Brlz Toat Pro 8o cla fllomes st (311 z o .
B Continental Canualtiyy Corpocalion s " il Mediation Proceedings held on:

= Cantingents] Cagualny Corporation pla

NEXT Clear
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18.
17. On the next screen, choose “No,” then click "Next.”
Is this document filed under seal?
Yes
®No
MEXT Clear
19.
20.

How TO E-FILE A MEDIATION REPORT (ADR-3) (TAB 18) (MEDIATOR) (CONT.)

The next screen will display the proposed docket text. Just click "Next.”

YEDIATION REPORT Filed by Medistor (ADE Panel) dary & Plotijn: Medistion held on =
Junie 23, 2028, The partisd sré unable fo rfeach an apresment ot this tise, ke
FrCounsel: Plesse evaluste the sffectivensess of the ADR Progrem by completlag a

EUrVEY On your medistion experience. To access The survey, cli<k on the
fellawing limk: <a
brefebitn: /e, sucweyaankey . copd' r/HadiatianPacticipacthurvey?

ap=grd TP b BV BRI hat bWl CZaMB IS R s pee AL VIR T MadinkignPec ki pant S urray €/
ar
]
Clear

On the next screen, confirm the proposed docket text, and click “Next.”

That's it. The Mediation Report has been filed. The next and final screen displays

the Notice of Electronic Filing. Please review the NEF to determine if any pro se parties
were not served by the Court's electronic filing system. You will need to send the Notice
to them separately.

THANK YOU FOR FILING
YOUR MEDIATION REPORT!

34
34


https://www.cacd.uscourts.gov/sites/default/files/forms/ADR-03/ADR-03.pdf

Western

Division, Edward R. Roybal Federa

N
.

:
| Building and Courthouse, Los'AngeIes

0

M= |

| \_ : /- - ."

; S/
-x\\,/

) ( ~
STRICTOY

How TO E-FILE
A NOTICE OF MEDIATION DATE
(ADR-13) (TAB 18)
(MEDIATOR)

35


https://www.cacd.uscourts.gov/sites/default/files/forms/ADR-13/ADR-13.pdf

How TO E-FILE A NOTICE OF MEDIATION DATE (ADR-13) (TAB 19) (MEDIATOR)

Cheat Sheet for Mediators Document Filing System” link.
How to E-File a Notice of Mediation Date (ADR-13)

1. Prepare form ADR-13 for filing. Be sure to "flatten” the completed form before
filing it by “printing” the form to pdf. (In other words, don't upload a form that still has the Bikoamas i o LIITED STATES DASTRACT COURT CENTRAL DASTRICT OF CALIPORILA
ﬁ“able_ ﬁelds in editable fm-m_} CENTRAL DESTEICT OF CALIOERIA - Docaren Filag oo *
2. Login to PACER (if you're already logged in, skip to step 6). Follow (and et

bookmark) this link: ecf.cacd.uscourts.gov. Or, from the homepage of the Central District —

of California’s website (www._cacd uscourts.gov), click on the link to access CM/ECF: For 8 complaba liat go o CAECE Dulages

|- eceniw 01T

ATTENTHIN ECF ATTORNEYS - Chanbirs Rasall L Sdvees e ava ol o der voms Tdlles w oo,

2 GO Ll 10

Moat Popular

Il Court Locations

4 Login with your PACER usermame and password. YOU MUST PUT IN A CLIENT
CODE, but it makes absolutely no difference what you put in that field. We do not track it
- and will never see it. You may use your own client code or file number, if you have one,
Notiee from the Clerk ar ?Du ma.l_'f IUSt enter “ADR."

= CALIFORMIA CENTRAL DISTRICT COURT Legin
* Required Infmmation

Username * |

Pagrmand * |

Client Code |
=2

Forgot pysswondt? | Fomot ysemame? | Maed an accogn]?
MOTICE: This is a resiricied pavemmeni webslie for afficlal PACER wee anky

]l]]}" ?,. zﬂzﬂ Urssatharized entry 18 probibited 5o sibfect i peoes e srder THiE 18 PEEE 1 Df5
o thie W5, Gode. All ootivities o S00855 ILETIPGE S l0gged.
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5:
check the box and then click “Continue.”

6.

You may see a dialog box pop up about the “Redaction Agreement.” If you do,

Redaction Agreement

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY:

All filers must redact: Social Security or taxpay fication bers:
dates of birth; names of minar children; financial account numbers; and in
criminal cases, hame addresses in compliance with Fed. R. App. P. 25(a)(5),
Fed. R. Civ. P. 5.2, Fed, R. Crim, P. 49.1, or Fed. R, Bankr, P. 3037 This
requirement applies to all o Including ch

) 1understand mat, if | fle. 1 must comply with the redaction ndes. | harve read this
natce

You are now logged in. Click “Civil” in the menu bar at the top of the screen.

How TO E-FILE A NOTICE OF MEDIATION DATE (ADR-13) (TAB 19) (MEDIATOR) (CONT.)

7. On the next screen, under “Other Filings,” select "ADR/Mediation Documents.”

E:M ECF cw. comgic gueny Beporne Uilhes. sewgn Hop  Logtun

Civil Evemis
CIpen m Cgsi Pl b s el Haglebedl FINmEs (g pi.) B Mad e Dvikers e LOEH SEAl
Oopem il o Moo in Linira Chamers FILsGs
Crpem Mliscells seon Cace EepeesinRaplisrbor Mation Kb Propassd Ordzr Under Senl Filing
D ursesls Evesis
Emilind Fleadisgs sma Amsweas
Losmypdainis andd Caher buissng Dogamens i ber Filinge
(¥ £ on baimi Filings AL Mekaiin :-wwh_
A b Cmclaits gyl Demnmeris
Cober Aniwers Bazkrapiey Decirnests
Donds
Servion Do amsrs Case HofemaleLsmmants w |ocied
SarviceWemvars of S oo assd Comsplainis Ailkomery Cerii fica b
Sexvies: of Salbeqmein Deciaic il Filiag Credhl Cand Paymmenits
Blises Linvorin Fillagr
Mediam and Belarsd Flling: i o]
Applizatios Ls Fang A ppleation: Moo 1o s Kogeess imiial and Lrial [Rearmenis
S ERY Apglaative b Pare Applizmions Sium Eepa el Kecameacaion B
Herpaesls Hipulalire:
[MSCOWERT A lickions Tronsript:
DISCOVERT Expans Appizaties
DISCOAERY Motwme
[USCUAERY Roguots
H 1] H H n
8. On the next screen, enter the case number and click “Find This Case.

CM ECF Tl = Crimigal » Query Reports» Ubliies. Search Help  Log Owt
ADR/Mediation Documents

Civil Casw Number
=

HEET  Clear
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How TO E-FILE A NOTICE OF MEDIATION DATE (ADR-13) (TAB 19) (MEDIATOR) (CONT.)

11.  On the next screen, select “Notice of Mediation Date (ADR-13)," then click “Next.”

9. You may be shown several possible case choices. In this example, there is a case CM

ECF Cll. Crisinsd. Ouary Heperis . Uiiies . Sasgh  Holp  Log Oul
in every division with this case number. Select the one you want, then click “Next.”

ADR/Mediation Documents

2: 1000020 Bonaparts v
C M ECF Civil = Criminal = Query Reports - Utilities = Search  Help  What's New  Log Out Wgllesley
ADR/Mediation Documents R
Civil Case Number | _ i
Avillable Events (click i salect an event) Selectod Event
15-cy-1681 Hide Case List Mudistion Repart (ADA-3] Cornpletely Setied Notios of Med stion Date (ADR-L3)
Select 3 case: Hodiabon Report (G0A-X] Mot Held - Settied
[J2:19-cv-01891-JFW-SS Lamar Myers v. SG Xiao May Restaurant, Inc., et al (closed 07/17/2019) Mockaion Repor (408 3] e o et Agraemert
5:19-cv-01881-JGB-5P Janine Thomas v. Empire Springs Charter School - £ of Medaion Dain JA08. 13

&19-cv-01891-JLS-ADS James Rutherford v. Coastland Chapman Plaza, L.P. et al et for ADR Procechre Mo 1 - (A1)

Riquest for ADR Procedure Mo 2 - (ADR-1)

Pisgisist fod ADR Procadire Mo 3 - (ADR-1)
Sripulaticn Aaganding Selection of Panal Modinter [Sasigaad) - (i
Clear r||:| Selection of Ponel Mediator [Consent] - (A

10.  On the next screen, confirm the case name and number, and click “Next.” 12.  On the next screen, under “Main Document,” click “Browse™ and select the
completed, "fattened” ADR-13 from wherever you saved it on your system. After you

CM ECF Civil= Criminal » Query Reports - Utilities » Search  Help  What's New  Log Out select the file, click “Next.”

ADR/Mediation Documents

8:19-cv-01891-JLS-ADS James Rutherford v, Coastland Chapman Plaza, LP. et al CM ECF Civil= Crminal= Guery Roports- LUtites» Search  Help  Log Owt

(ADS9) DISCOVERY.MANADR ADR/Mediation Documents
2:20-cy-00020 Bonaparie v,
Wellesley

Clear ACCO

Select the PDF document and any attachmenis.

e nl
(S e

Attachments Category Description

1. Browse.. Mo file selecied. i

MEXT Clear
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13.  On the next screen, enter the date of the scheduled mediation, then click "Next.”

CM ECF Civil = Crimipal » Query Reports~ Utilitles » Search Help Log Out
ADR/Mediation Documents

2:20-cv-00020 Banaparle v.
Wellesley

ACCH

The Mediator has scheduled a Mediation for: June 18, 1815

@r

14. On the next screen, click "Next.”

CM ECF Civil = Criminal - Query Reports. Utilities - Search Help Log Out
ADR/Mediation Documents

2:20-ew-00020 Bonapare w.
Wellesley

ACCO

How TO E-FILE A NOTICE OF MEDIATION DATE (ADR-13) (TAB 19) (MEDIATOR) (CONT.)

15. On the next screen, confirm the proposed docket text, and click "Next.”

CM ECF Civil - Crmipal - Query Heports - e - Feargh Help  LogOut
ADR/Mediation Documents

2200300020 Bonaparts v,
Welleshey

BCC0

Onckel Text: Final Taxl
NOTICE OF MEDIATION DATE filad. Mediation set for June 18, 1815 ([Cummings, Jenna)

Attemtion! F ng the NEXT buitan on this sercen epmmdes this transaction. Yoo will keve no lurther opportunity to medify this bramssction if yaw
enntinge.
Have wom redacied?

Bource [acument Patk {ﬁur n.rﬁjj-rm.un'uﬁ u.u]_hl.'
Ciskepm TEST.pdf  pages: |

16. That's it. The Notice has been filed. The next and final screen displays the Notice
of Electronic Filing. Please review the NEF to determine if any pro se parties were not
served by the Court’s electronic filing system. You will need to send the Notice to them
separately.

THANK YOU FOR FILING
YOUR NOTICE OF MEDIATION DATE!
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How TO CHANGE YOUR
PACER EXEMPTION STATUS
(MEDIATOR)

Western Division, First Street Courthouse, Los Angeles 40



Log in to CM/ECF (https://ecf cacd.uscourts.gov/cgi-bin/Showlndex.pl) using your individual PACER account login and
password.

Click “Utilities” in the menu bar at the top of the screen. You should see a screen with a link to “Change PACER
Exemption Status,” similar to:

CM ECF Query Ropom.oug_u&es. Help Log Out

Utilities

Release 3.1 Menu Items....
Your Account NextGen Release 1.1 Menu Items
Link a CM/ECF account to my PACER account
Change PACER Exemption Statusi..
Maintain Your Login/Password b e
Channn Cliant Cada

Click the “Change PACER Exemption Status” link. If the exemption has been applied to your account, the resulting
screen should look something like this:

Change PACER Exemption Status

Current PACER Exemption Status. Exempt Court
Change PACER status to: O Not Excmpt
O CJA
® Court Order

How TO CHANGE YOUR PACER EXEMPTION STATUS (TAB 20) (MEDIATOR)

Choose “Not Exempt” for private work and “Court Order” for Panel work. If the exemption has not yet been applied to
your account, you will NOT see that screen. You will instead receive an error message stating that you are “Not
permitted to change PACER exempt status.” Wait a couple of weeks, then try again.

Once you do have exemption privileges on your account, you will also be able to access the “Change PACER Exemption
Status” screen from the “Cuery” screen, before you enter a search for a particular case, as shown here:

|02:0437 (02:437 Federal Eection Commission)

LastBusiness Name | | [ Exact matches only
First Name | | Middle Name
Type

| Run Quary | Claar |

PACEER foo: Exempt Court Order Change
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Hon. John W. Holcolmb, District Judge
Chair of the ADR Committee

Hon. Christina A. Snyder, District Judge
Vice Chair of the ADR Committee

Christen Chapman, Esq.
Administrative Law Clerk to Chief Judge Dolly Gee

Lori Stanton, Administrative Assistant
ADR Program
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https://www.linkedin.com/in/christen-chapman-28a35912a/
https://www.cacd.uscourts.gov/attorneys/adr/adr-contact-information
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Western Division, Edward R. Roybal Federal Building and Courthouse, Los Angeles

Al Ll

Phyllis W. Cheng, Esqg., ADR Services, Inc.

New Mediator Training

Nicholas P. Connon, Esq., Connon Wood LLP

Mediation Book Group

Stacie Feldman Hausner, Esg., ADR Services, Inc.

Advanced Mediator Training

Cynthia Sandoval, Esg., Sandoval Mediation, P.C.

Mediation Practice Group

Mediation Panel Members

ADR MCLE PROGRAM
AND PEER RESOURCES
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https://sandovalmediation.com/
https://www.cacd.uscourts.gov/attorneys/adr/list-panel-mediators

2024 ADR MCLE PROGRAM SCHEDULE

March 15, 2024

12 noon-1 pm Practice Group Meeting Session |

May 17, 2024

12 noon-1 pm Practice Group Meeting Session |l

September 20, 2024

12 noon-1 pm Practice Group Meeting Session lll

November 15, 2024

12 noon-1 pm Practice Group Meeting Session IV
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THANK YOU

PHYLLIS W. CHENG, EsQ.

ADR SERVICES, INC.

550 S. HopPE STREET, SuITE 1000
Los ANGELES, CA 90017
213.683.1600

pcheng@adrservies.com

hawardLAteam@adrservices.com

www.adrservices.com
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